
APPENDIX 1 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GUIDELINE 
POSTDOCTORAL SCHEME  

UNIVERSITI PUTRA MALAYSIA 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DEPUTY VICE CHANCELLOR (RESEARCH AND INNOVATION) OFFICE 
UNIVERSITI PUTRA MALAYSIA 

43400 UPM SERDANG,  
SELANGOR DARUL EHSAN, MALAYSIA 

 
TEL: +603 – 9769 1242/1308 

 
  



1 

 

1. INTRODUCTION 

 

1.1 The Postdoctoral Programme is a programme that has been implemented at 

local universities. This programme was initially intended to increase the 

numbers of postgraduate students in the fields of science and technology. 

 

1.2 This programme was first introduced in 2002 by the Ministry of Science, 

Technology and Innovation (MOSTI) under the Human Capital Development 

Program in the field of Science and Technology (S&T) offered by the Ministry. 

 

1.3 This program provides support to researchers in efforts to promote the 

exploration of knowledge, foster a culture of research, and encourage the 

development of human capital that can contribute to growth in the country’s 

priority areas. 

 

1.4 The same program has also been established at Universiti Putra Malaysia 

using the Research University Allocation called the PostDoctoral Scheme since 

2006. 

 
1.5 This scheme was created to appoint candidates into the University’s service 

to gain their expertise and experience, which can provide benefits and 

advantages to the University as well as assist in the implementation of 

research projects at the University. 

 
1.6 Short terms: 

 
Candidate  - Post Doctoral Candidate 

CIJ   - “Citation Indexed Journal” 

Committee   - Selection Committee (Research) 

Officer    - Post Doctoral Officer 

Applicant   - Post Doctoral Applicant 

PhD   - Doctor of Philosophy 

PTJ                           - Centre of Responsibility 

(Faculty/Institute/Centre) 

Q1 / Q2                    - “Quartile 1” / “Quartile 2” in the list Journal with 

Impact Factor (JIF), Web of Science (WoS) 

RMC   - Research Management Centre 

Scheme  - Universiti Putra Malaysia PostDoctoral Scheme 

DVCRI                      - Deputy Vice Chancellor (Research & 

Innovation) 

University  - Universiti Putra Malaysia 

External Grants          -   Research grants sponsored from sources outside 

UPM  

Co-Author                - Published articles must have at least one UPM 
researcher from the same research programme 
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2. OBJECTIVE 

 

2.1 The objectives of this Scheme are to: 

 

2.1.1 strengthen the research ecosystem through the created Research 

Framework; 

 

2.1.2 promote human capital development in the country through research 

activities; and  

 

2.1.3 enhance research excellence to meet the goals of establishing a 

Research University. 

 

 

3. RESEARCH FRAMEWORK 

 

3.1 The research areas are in accordance with the University-Driven Research 

Framework as follows:  

 

 

Outcome 
Research 

Framework 
Research Programme 

A Global 

Player In 

Food Security 

a. Precision 

Agriculture 

 

a. Smart Farming 

b. Artificial Intelligence (AI) & IoT 

b. Human 

Nutrition and 

Health 

a. Undernutrition 

b. Overweight and Obesity (Putra-

Shape) 

c. Food Safety 

c. Livestock 

Health and 

Production 

a. Vaccine and Therapeutics 

b. Animal Feed and Production 

d. Crop 

Improvement 

and 

Agricultural 

Productivity 

a. Agriculture Transgenics 

b. Coconut (Cocores) 

e. Aquaculture 

Technology 

a. Aquaculture Management and 

Innovation 

b. Algae Advances 

f. Future Food 

Functional Food Development & Future 

Food (Including Cell Culture 

Technology) 
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g. Sustainable 

Agriculture 

Regenerative Agriculture for 

sustainable crop productivity 

(Biofertilizer,Biocides,Biochar) 

Uphold 

Planetary 

Health 

a. Sustainable 

Consumption 

and 

Production 

 

 

 

 

 

 

 

 

 

a. Biomass Valorization and Biomass 

Energy (biomass e.g municipal 

solid waste, lignocellulosic biomass, 

livestock biomass,etc) 

b. Bioprocessing and 

Biomanufacturing (sustainable and 

greener processing methods for 

manufacturing products) 

c. Eco-friendly Alternatives (materials 

e.g. Biopolymer & biocomposites, 

process,food,construction/building) 

d. Sustainable Management and 

Utilization of Tropical Plant 

Resources (forest plantation,kenaf, 

bamboo, oil palm, etc) 

e. Waste Management (waste: 

household, institutional, industrial, 

commercial, etc) 

 

b. One Health 

 

One Health 

c. Clear Water 

and Air Quality 

Management 

 

a. Emerging Pollutant (including 

microplastic, air quality) 

b. Water security (urban and rural 

area) 

d. EcoHealth a. Bioremediation and Conservation 

b. Biodiversity and Conservation 

c. Climate Change Mitigation and 

Adaptation 

Global Game 

Changer in 

Societal 

Impact – 

From Womb 

to Tomb 

a. Health and 

Well-being 

a. Brain and Mental Health 

b. Natural Products and Health 

 

b. Family, Child & 

Society Well 

Being 

a. Family, Child & Adolescent 

Development 

b. Intergeneration 

c. Cultural 

Heritage 

Preservation 

 

a. Culture & Tradition (including 

music, tangible/intagible culture 

and food) 
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d. Community 

Development 

and 

Empowerment 

a. Youth Well Being 

b. Resilient and Optimal Ageing 

e. Economic & 

Business 

Development 

Micro SME Entrepreneurship 

f. Poverty 

Alleviation and 

Social 

Inclusion 

a. Capacity Building & Silver Economy 

b. Poverty,Inequality and Social 

Inclusion 

g. Education and 

Human 

Development 

Lifelong Learning and Re-skilling 

Holistic 

Nation 

Development 

a. Technology 

Advancement 

for Economic 

Growth 

 

a. Bio-based and Biotechnology 

Industry 

b. Digital & ICT 

c. Plantation Crops – Oil Palm, 

Rubber, Cocoa, Kenaf (upstream 

and downstream) 

d. Nanomaterials & Nanotechnology 

e. Microalgae Biota Technology 

b. National 

Security 

a. Cyber Security 

b. Research Safety, Security and 

Integrity 

Global Halal 

Champion 

a. Halal Science 

and 

Technology 

a. Halal healthcare and wellness 

(pharmaceutical, implants, 

diagnostic tools, medical devices, 

cosmeceutical, nutraceutical) 

b. Food Formulation and Processing 

b. Halal Supply 

Chain 

Management 

a. Halal Authentication 

b. Technology integration 

(blockchain, AI, IoT) to improve 

halal traceability and efficiency 

c. Halal Policy Regulatory framework 

enhancement and policy alignment 

including syariah and halal laws 

 

 

4. APPLICANT ELIGIBILITY REQUIREMENTS 

 

4.1 Applications are open to Malaysian citizens and non-citizens. 
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4.2 Applicants must have a PhD degree from a university or research institution 

from local or abroad in any of the fields related to section 3.1 and the 

candidate’s PhD degree must not be more than ten (10) years from the date 

of award. 

 
4.3 The applicant has published a paper in CIJ as First Author, which means they 

have at least: 

 
4.3.1 Science and Technology Field 

PhD obtained within 5 years = Five (5) publication papers; with at 

least three (3) in Q1 or Q2 journals. 

 

PhD obtained within 10 years = Ten (10) publication papers, with at 

least six (6) in Q1 or Q2 journals. 

 

4.3.2 Social Science or Art and Humanities Field 

PhD obtained within 5 years = three (3) publication papers; with at 

least one (1) in Q1 or Q2 journals.  

 

PhD obtained within 10 years = Six (6) publication papers; with at 

least two (2) in Q1 or Q2 journals. 

 

 

4.4 Applicants must identify the Head of Research Programme in the field of 

research at PTJ before submitting the application. 

 

4.5 Applicants must be in good health and free from any infectious or chronic 

diseases. 

 
 

5. POST-DOCTORAL APPLICATION PROCESS FLOWCHART (FOR 

RU/INTERNAL UNIVERSITY FUNDING ALLOCATION ONLY)  
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6. APPLICATION 

 

6.1 Application must use the PostDoctoral Application Form which can be 

downloaded from the ISO Management System (e-ISO) website at 

http://reg.upm.edu.my/eISO and be accompanied by the following 

documents: 

 

6.1.1 New Application 

i. Official application letter from PTJ 

ii. A copy of the National Identity Card/International Passport 

iii. One passport-sized photograph 

iv. Summary of Personal Biodata (Curriculum Vitae) 

v. Research Proposal based on the Research Framework 

http://reg.upm.edu.my/eISO
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vi. Copies of academic/professional qualification certificates 

(Bachelor’s Degree, Master’s Degree, PhD Degree, Senate 

approval letter) 

vii. Summary of Candidate Publications (Excel format) 

 

6.1.2 Application for Reappointment 

i. Official application letter from PTJ 

ii. A copy of the National Identity Card/International Passport 

iii. Research Proposal based on the Research Framework 

iv. Researcher Performance Evaluation Form 

v. Summary of Candidate Publications (Excel format) 

 

 

6.2 The completed application must be submitted to the relevant PTJ before being 

sent to: 

 

Head of Administration 

Deputy Vice Chancellor (Research and Innovation) Office 

Universiti Putra Malaysia 

43400 UPM Serdang, Selangor, Malaysia 

 

6.3 Applications are open at all times subject to the provisions of the Research 

University. 

 

6.4 Complete applications must be submitted at least within one (1) month before 

the Committee Meeting. The date of the Committee meetings can be referred 

to the Committee secretariat or via the website at www.tncpi.upm.edu.my.  

 
6.5 Incomplete application form will be returned to the PTJ for completion or 

correction. 

 

 

7. SELECTION 

 

7.1 The selection of candidates will be approved by the Committee which meets 

at least three or four times a year. 

 

7.2 All applications that have been approved by the Committee will be submitted 

to the Vice Chancellor for approval before an offer letter is issued by the 

Registrar’s Office. 

 
8. DUTIES AND RESPONSIBILITIES 

 

8.1 Officers are responsible to the Head of Research Programme and Head of PTJ 

to carry out the following duties and responsibilities: 

 

http://www.tncpi.upm.edu.my/
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8.1.1 Conduct research on identified projects. 

8.1.2 Prepare research proposal. 

8.1.3 Publish papers in CIJ. 

8.1.4 Assist in the commercialization of research or protection of intellectual 

property. 

8.1.5 Assist in establishing research collaboration networks with external 

parties. 

8.1.6 Assist in supervising graduate students.  

 

8.2 The duties and responsibilities of officers are in accordance with the current 

performance indicators set. 

 

8.3 The appointment term is full-time and officers are not allowed to do other 

work or hold any outside duties without the approval of the Head of PTJ. This 

is to ensure that the officers can focus full-time on the assigned tasks. 

 
8.4 Officers assigned to conduct specific research work are required to submit 

their findings and research results to the PTJ within the time period set by the 

University authorities as stated in the confidentially agreement. 

 
8.5 All publications of officers must include the University’s name as an affiliation 

and be published together with academics in the research programme. 

Research results are the sole property of the University (RMC, TNCPI Office). 

 

9. SALARY RATES AND ALLOWANCES 

 

9.1 Officers will be paid a fixed monthly salary and allowance (fixed all-in) as 

follows: 

 

Grade UPD10  RM 5,500 

Grade UPD9  RM 6,000 

Grade UPD8  RM 6,500 

 

9.2 Funding is through the Research University allocation except for external 

sponsored candidates (Terms of funding and deliverables are subject to the 

regulations of the sponsor). 

 

9.3 The starting salary and allowances (for contract extension only) may be 

considered based on the total number of publications in CIJ (during the 

Postdoctoral appointment period) that have been published at least as 

follows: 

 

Grade UPD10 

(RM 5,500) 

PhD less than (5) years after graduation = 

5 CIJ (Science and Technology Field); 

3 CIJ (Social Science or Art and Humanities Field) 
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Grade UPD9  

(RM 6,000) 

PhD five (5) to ten (10) years after graduation = 

10 CIJ (Science and Technology Field); 

6 CIJ (Social Science or Art and Humanities Field) 

Grade UPD8  

(RM 6,500) 

PhD five (5) to ten (10) years after graduation = 

15 CIJ (Science and Technology Field); 

9 CIJ (Social Science or Art and Humanities Field) 

 

9.4 For Article 9.3 above, candidates must publish at least 40% (S&S) or 60% 

(S&T) of their published papers in Q1 or Q2. 

 

10. OTHER FACILITIES 

 

10.1 Officers are eligible to receive medical facilities for themselves only, either at 

the University Health Centre, University Panel Clinic or Government Hospital 

using PTJ allocations. 

 

10.2 Officers are entitled to 25 days of annual leave per year, but are not entitled 

to enjoy other leaves granted to regular University staff. 

 
10.3 Candidates who are abroad are eligible for a round-trip airfare (Economy 

Class) for themselves only once during the service period without any 

reappoinment. This facility is provided for the purpose of candidates reporting 

themselves and candidates who have completed their service contracts. If the 

candidates is already in Malaysia when receiving the offer letter, the candidate 

is not eligible to be considered for a return airfare to Malaysia. 

 

10.4 Officers may be considered to attend seminars/conferences/courses held 

locally or abroad, subject to University regulations and approval of the use of 

research grant allocations by the grant sponsor and supervisor. 

 
10.5 Officers who carry out fieldwork or any external work related to their research 

may be considered for travel reimbursement subject to University regulations 

and approval of the use of research grant allocations by the grant sponsor 

and supervisor OR Head of Research Programme. 

 
 
 

11. APPOINTMENT 

 

11.1 The term of appointment is full-time and contract level. 

 

11.2 The new appointment period is between one to two years (subject to the type 

of funding source) and may be reappointed subject to Article 15 

(Reappointment) in these Guidelines. 

 
11.3 Candidates will be placed at PTJ. 
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11.4 The offer letter will be sent to the candidate through the Head of PTJ and the 

Head of PTJ must ensure that the offer letter is send to the candidate. 

 
11.5 Candidates who agree to the terms of appointment must submit a “Letter of 

Acceptance of Appointment” within one month from the date of the offer 

letter. 

 
11.6 Non-citizen candidates are subject to the approval of an employment pass 

issued by the Malaysian Immigration Department. 

 
11.7 Non-citizen candidates are also subject to the current laws and regulations in 

force by the Malaysian Immigration Department. The current regulations in 

force by the Malaysian Immigration Department are outside the jurisdiction 

of the University. 

 
11.8 Candidates must report to the PTJ and Registrar’s Office within three months 

from the date of the offer letter. The offer is void if the candidate does not 

report within the specified period. 

 

Considerations and opportunities for Postdoctoral candidates to be absorbed 

as UPM researchers 

 

12. EMPLOYMENT PASS 

 

12.1 Non-citizen candidates must have an employment pass approved by the 

Malaysian Immigration Department before reporting. 

 

12.2 Candidates can obtain further information regarding employment pass 

application through: 

 
PUTRA International Centre (i-PUTRA) 

Universiti Putra Malaysia 

43400 UPM, Serdang, Selangor, Malaysia 

 

Tel : +603-9769 7972 

 

12.3 All fees charged by the Malaysian Immigration Department are the 

responsibility of the candidate. 

 

13. CONFIDENTIALITY AGREEMENT 

 

13.1 A Non-Disclosure Agreement (NDA) and contract agreement between the 

candidate and the University must be signed and stamped. All expenses must 

be borne by the candidate. 
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13.2 This Confidentiality Agreement and contract must be submitted together with 

other documents in the offer letter when reporting. 

 
 
14. PERFORMANCE INDICATORS 

 

14.1 The appointed officer must conduct the research as per the research proposal 

submitted and according to the implementation schedule. 

 

14.2 Officers must achieve the performance indicators that have been set for the 

completed contract period as in Appendix A. For the purpose of contract 

extension, refer to Article 9.3. 

 

14.3 The performance indicators report must be submitted by the PTJ one month 

before the end of the officer’s service contract (if no reappointment 

application is submitted). 

 
14.4 The performance indicator report is the measurement used to consider 

applications for reappointment (if any). 

 
 

15. REAPPOINTMENT 

 

15.1 Application for reappointment may be considered for a period agreed upon by 

the Committee subject to the achievement of performance indicators. 

 

15.2 The application process for reappointment is as per Article 6 (Application) in 

these Guidelines. Applications must be submitted at least three (3) months 

before the end of the officer’s service contract. 

 
 
 
16. INCOME TAX 

 

16.1 Officers are subject to income tax based on the legal provisions in the Income 

Tax Act 1967 (as at 1 November 2023), Lembaga Hasil Dalam Negeri Malaysia 

(LHDN). 

 

16.2 The Bursar Office is responsible for making scheduled tax deductions (PCB) 

every month. 

 
16.3 The tax rate imposed shall be subject to the current regulations stipulated by 

the LHDN. 

 
16.4 Non-citizen officers are responsible for settling income tax payments at the 

LHDN within one month before the end of their service contract. Failure to do 

so will result in difficulties when leaving Malaysia. 
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17. TERMINATION 

 

17.1 The notice of termination shall be one month or payment of the one month’s 

salary and allowances in lieu of notice for both parties. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



APPENDIX A 

Update 28 July 2025 

 

1. Prepare research proposal 

 

Appointment Post-Doctoral (UPD10) Post-Doctoral (UPD9) Post-Doctoral (UPD8) 

First Year 

Prepare and submit at least one research 
proposal to external grant sponsors each 
year 

Prepare and submit at least two research proposals to external grant sponsors each 

year (at least one from an international/industry/community body) 
 

 

Second Year 

Third Year and 
onwards 
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2. Total research grant obtained as co-researcher 

 

Appointment Post-Doctoral (UPD10) Post-Doctoral (UPD9) Post-Doctoral (UPD8) 

First Year 
Tiada 

None 

Second Year 

 

 

Science and Technology: 
 

External Grant 
 

: RM40,000  

 

Social Sciences OR Art and 

Humanities: 
 

External Grant 
 

: RM20,000 

 

 

Third Year and 
onwards 
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3. Publication 

3.1 Number of publications published in WoS citation-indexed journal (CIJ)  

 

Science and Technology 

Appointment Post-Doctoral (UPD10) Post-Doctoral (UPD9) Post-Doctoral (UPD8) 

First Year 
 

1 CIJ as a first author / co-author 

 
1 CIJ as a first author and 1 CIJ as 
co-author 

 
1 CIJ as a first author and 1 CIJ as 
co-author 

Second Year 
 
1 CIJ as a first author; and 
1 CIJ as a co-author 

 
2 CIJ as a first author (1 CIJ must 
be in Q1 or Q2); and 
1 CIJ as a co-author 

 
2 CIJ as a first author in Q1 or Q2; 
and 
2 CIJ as a co-author 

Third Year and 
onwards 

 
2 CIJ as a first author (1 CIJ 
must be in Q1 or Q2); and 1 CIJ 
as a co-author 

 
3 CIJ as a first author 
(1 CIJ must be in Q1 or Q2); and 
1 CIJ as a co-author 

3 CIJ as a first author in Q1 or Q2; 
and 2 CIJ as co-author 
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3.2 Number of publications published in Scopus/WoS citation-indexed journal (CIJ)  

 

Social Science or Art & Humanities 

 

Appointment Post-Doctoral (UPD10) Post-Doctoral (UPD9) Post-Doctoral (UPD8) 

First Year 
 

1 CIJ as a first author / co-author 

 
1 CIJ as a first author and 1 CIJ as 
co-author 

 
1 CIJ as a first author and 1 CIJ as 
co-author 

Second Year 
1 CIJ as a first author in WoS; 
and 
1 CIJ as a co-author 

 
2 CIJ as a first author (1 CIJ must 
be in WoS); and 
1 CIJ as a co-author 

2 CIJ as a first author in WoS; and 
2 CIJ as a co-author 

Third Year and 
onwards 

1 CIJ as a first author in WoS Q1 
or Q2; and 1 CIJ as co-author 

2 CIJ as first author in WoS (at 
least 1 in Q1 or Q2); and 
1 CIJ as co-author 

3 CIJ as a first author in WoS (at 
least 2 in Q1 or Q2); and 2 CIJ as 
co-author 

*Note: One MyRA-accredited research book is equivalent to one WoS Q1 or Q2 

 

4. Assist in commercialization of research / intellectual property rights (IPR) 

 

Appointment Post-Doctoral (UPD10) Post-Doctoral (UPD9) Post-Doctoral (UPD8) 

First Year 1 IPR 1 IPR 1 IPR 

Second Year 1 IPR 1 IPR 2 IPR 

Third Year and onwards 
1 IPR 

 
2 IPR 

 
2 IPR 
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5. Assist in networking activity / research collaboration 

 

Appointment Post-Doctoral (UPD10) Post-Doctoral (UPD9) Post-Doctoral (UPD8) 

First Year 1 local / international 1 local / international 1 local / international 

Second Year 2 local / international 2 local / international 2 local / international 

Third Year and onwards 2 local and 1 international 2 local and 1 international 2 local and 1 international 

 

Note : Join research project/symposium/application in grant/join research group (evidence) 
Post-Doctoral must fulfill the above performance indicators and the final decision is under consideration of the Selection Committee (Research) 


